


Nervous? Scared? 

Petrified?

Public speaking is people’s 

#1 fear according to most 

studies.

DEATH is #2!

… to the average person, if 

you go to a funeral, you’re 

better off being the dead 

person than being the 

person that speaks about 

them. (Jerry Seinfeld, 

paraphrased)



Strategies

Techniques

Tips

Goals for Today

To Provide:
To Give a Step-by-Step Process

To Introduce the Four “Shuns”



The First “Shun”

Prepara - Shun

Questions to ask:

What topic is expected?

Where are you speaking?

Who are you speaking to?

How much time do you have?

When is the event?

Why did they choose you?



Audience:

Age group, gender makeup, 

special interests, other 

characteristics, size

Prepare for Your…

Expectations:

Subject matter, occasion, 

purpose, audience participation

Environment:

Auditorium, outdoor venue, 

classroom, podium, 

sound system, projector



Choose Your Topic

Go with what you know

Start big – and get narrow



Practice, Practice, Practice

Many times – Over and over

Time yourself

Practice in front of a mirror



“Shun” Number Two

Crea - Shun

Plan from your outline:

Use images, imagery, and videos

Involve the audience



Consider Visual Aids

Use presentation software.

Use a whiteboard or flip chart.

Provide handouts



Use Notes

Slide notes

Note cards

Visual cues in the room



The Third “Shun”

Presenta - Shun

How you present yourself

How you present the material



The Last but Not Least “Shun”

Evalua - Shun

Evaluate yourself

Get others to evaluate you



Conclusion

That seems like a lot of steps!

Don’t be afraid to try it!




